
Instructions for preparing manuscripts to be published in 

 

RMBS-ISA Conference Proceedings for RMBS 2010 
 

Pending abstract acceptance, you will be invited to submit your paper, and registration information to the RMBS 
Website, by Friday, December 18th, 2009.  Please carefully follow these instructions: 
 

(1) Submit your finished camera ready manuscript (PDF format ONLY) through the RMBS website:  

http://www.rmbs.org 

 
(2) Mail or fax  a  completed registration form, (including check or credit card payment), and a completed 

“ISA copyright assignment” form for each paper to the program chair.  Any applicable extra page charges 
must be included with the payment  (see “length” below) 
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e-mail: steveb@uwyo.edu e-mail: chgw@uwyo.edu e-mail: janderso@uwyo.edu 

   
   

 
Follow the formatting instructions below.  Papers that do not comply may not be printed in the proceedings: 
 
Copies:  Submit an electronic copy of the abstract in PDF format by November 6, 2009.  Pending abstract 
acceptance, you will be invited to submit a full-length manuscript in PDF format by December 18, 2009. 
 
Length:  Papers are limited to six pages MAXIMUM including figures, tables, and references.  Each page over the 
six-page limit will entail an additional charge of $100 per page payable with the manuscript submission.  If the extra 
page charge is not submitted with the manuscript, the paper will not be included in the proceedings.   
 
Page Numbering:   Do not include the page numbers in the file. 
 
Style:  Follow the RMBS template format downloadable from the RMBS web site, or the IEEE single column 
Transactions style.  Use separate sections such as;  Abstract, Introduction, Materials & Methods, Results, 
Discussion, Conclusions, Acknowledgments, and References. 
 

Page Size:  Use 216 x 279 mm (8.5” x 11”). 
 
Margins:  Leave 28.7 mm (1-1/8”) margins at the top and bottom and 19 mm (3/4”) on the left and right sides. 
 
Layout:  Center the title, authors’ names, affiliations (with full postal addresses) spanning the entire page.  Use a 
style similar to that shown on the sample page. 
 
Type Font, Style and Size:  Use Times New Roman Regular (the font on this text) or a close equivalent, 18 point 
bold capital letters for the title, 14 point bold capital letters for section titles, and 12 point characters for the text.  
DO NOT USE FONT SIZES SMALLER THAN 8 POINTS. 

 
Font Embedding:  to ensure all your text, equations and figures are printed as you see them on your computer 
monitor, YOU MUST EMBED ALL THE FONTS IN YOUR DOCUMENT FILE! To do so, specific 
procedures depend on the program you are using: 



• If you are submitting the manuscript as a PDF and you are creating it by printing to the virtual PDF printer 
(distiller, Adobe PDF, Adobe PDFWriter or similar”, when the print interface appears, select Preferences 
(or Properties), and then make sure that “Do not send font to …” is NOT checked. 

• If you are using other methods to create the PDF, you should be able to find similar options. When in 
doubt, refer to the documentation of your application or do an internet search to find out how to accomplish 
the embedding of the fonts. 

• To verify your PDF file is correct, open it with Acrobat Reader, then make sure that the item “Use Local 
Fonts” item in the “View” or in the “Advanced” menu (depending on the version of Acrobat you are using) 
is unchecked.  When doing so the document will be shown as it appears on a computer that does not have 
your fonts installed. Scroll through the entire document.  If there are any fonts needed which cannot be 
found, you will receive a warning message.  Pay special attention to parts of the text with special 
characters. Check to see that these characters appear correctly when "Use Local Fonts" is off. 

 

Abstract:  Include appropriate keywords at the end of the abstract to allow retrieval by electronic media software.   
 

Keywords:  Include up to 10 keywords at the end of the abstract to allow retrieval by electronic media software. 
 
References:  Number references in their text order using square brackets.  Place citations at the end of the text using 
IEEE Transactions format.  Do not include any references with the citation “to be published” or “submitted.”  If the 
citation is a “personal communication,” include the source’s name, affiliation, and full postal address. 
 

Figures:  Paste figures where needed, if necessary, spanning the entire width of the page within the allowable 
margins.  Number and provide a caption for each figure.  Do not use characters smaller than 8 point.  Do not submit 
poor quality scans or color images. The papers will be printed black and white only, so do not include color 

images and make sure all your figures and graphs are readable when converted to grayscale. Also, if you are 
submitting your paper in Microsoft Word format, please male sure that all the figures are embedded in the file and 
are not defined as links to files external to the main document. 
 
Publishing your paper is a team effort involving RMBS volunteers, ISA staff, professional publishers, and most 
important—you, the author.  Please comply with these guidelines.  This will ensure a quality, professional RMBS-
ISA publication.  Thank you. 
 


